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The following pages outline the steps for obtaining a Maryland Multiple 
Points of Use Certificate (MPU) on Maryland Tax Connect (MTC).

There Are Two Ways to Obtain a MPU Certificate:
Option for First-Time Applicants 

➢ Directly on the Maryland Tax Connect Homepage (Pages 2-15).

Option for Reoccurring Request
➢ Logged in as a Registered Maryland Tax Connect User (Pages 16-31).

You must have an open and active Sales and Use Tax Account to 
use either option. If you do not STOP and submit a Combined Central 
Registration Application. 

https://mdtaxconnect.gov/rptp/portal/business/register-new-business/!ut/p/z1/jY_BDsFAEIafxWGvnVHViNtGaFPEgWrtRbasLWl3N2s1Hp_gQmjMbSbf_01-YJADU7w5Su6OWvHqvm9YuO0NcBTF6Cc4XnWR-ov5dBKvEaMAsgeAP4YisH_yLQBr12fA3l9E6dJHuqBpsKaJj2H4AlocCTBZ6eJZl6qiN5DArDgIK6x3sfdz6Zw5DwkSrPeOX3daKbFzntQNQWucIWi0dbwiWOpafNOU-uwg_0yDqdMcT_2qmdHODX_MOsg!/dz/d5/L2dBISEvZ0FBIS9nQSEh/
https://mdtaxconnect.gov/rptp/portal/business/register-new-business/!ut/p/z1/jY_BDsFAEIafxWGvnVHViNtGaFPEgWrtRbasLWl3N2s1Hp_gQmjMbSbf_01-YJADU7w5Su6OWvHqvm9YuO0NcBTF6Cc4XnWR-ov5dBKvEaMAsgeAP4YisH_yLQBr12fA3l9E6dJHuqBpsKaJj2H4AlocCTBZ6eJZl6qiN5DArDgIK6x3sfdz6Zw5DwkSrPeOX3daKbFzntQNQWucIWi0dbwiWOpafNOU-uwg_0yDqdMcT_2qmdHODX_MOsg!/dz/d5/L2dBISEvZ0FBIS9nQSEh/


Multiple Points of Use Certificate-MPU

On the Portal Homepage select Apply for a MPU Certificate from the Quick Links box.
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MPU Terms and Conditions
Maryland Tax Connect Users must agree to the Portal Terms of Use. Review and select the checkbox stating 

you agree to the Terms & Conditions. Then select next to continue
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Contact Information
Enter your Contact Information and complete all mandatory fields * before proceeding to next page.
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Buyer Tax Information

Begin entering Buyer Information. Note: All fields with an asterisk* are mandatory.
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Vendor Tax Information

Continue entering Vendor Information. Note: All fields with an asterisk* are mandatory and
Vendor FEIN is an optional field.
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MPU Sales Information

Select Add Row to add description of the service, product or code (if applicable). Add as many
rows as needed then select Save and Continue. 
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MPU Sales Information

Enter detailed description, cost, and percentage of use allocated to Maryland. All mandatory fields * 
must be completed. Note: Check the subscription box for reoccurring sales. Then select Continue.
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MPU Sales Information

Review Sales entry(s) then select Save and Continue. Note: Multiple Sales information can be 
added.
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MPU Related Entity/Parties

Select Add Row to add related entity (if applicable). Add as many rows as needed then select
Save and Continue. 
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Summary Information

Applicant should review Submission Date for accuracy. Then click Continue. 
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Authorized Signature

Select Yes to acknowledge that you are authorized to submit MPU application. Otherwise select
No to return to previous page.
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Confirmation 

Successful submissions will generate a Confirmation Number. Print or retain number for future reference.  
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Warning Message Received

Note:  If you do not have an open Sales and Use Tax (SUT) account. You will receive the 
following error message, and your application will be rejected. STOP and submit Combined 
Central Registration Application. 
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https://mdtaxconnect.gov/rptp/portal/business/register-new-business/!ut/p/z1/jY_BDsFAEIafxWGvnVHViNtGaFPEgWrtRbasLWl3N2s1Hp_gQmjMbSbf_01-YJADU7w5Su6OWvHqvm9YuO0NcBTF6Cc4XnWR-ov5dBKvEaMAsgeAP4YisH_yLQBr12fA3l9E6dJHuqBpsKaJj2H4AlocCTBZ6eJZl6qiN5DArDgIK6x3sfdz6Zw5DwkSrPeOX3daKbFzntQNQWucIWi0dbwiWOpafNOU-uwg_0yDqdMcT_2qmdHODX_MOsg!/dz/d5/L2dBISEvZ0FBIS9nQSEh/
https://mdtaxconnect.gov/rptp/portal/business/register-new-business/!ut/p/z1/jY_BDsFAEIafxWGvnVHViNtGaFPEgWrtRbasLWl3N2s1Hp_gQmjMbSbf_01-YJADU7w5Su6OWvHqvm9YuO0NcBTF6Cc4XnWR-ov5dBKvEaMAsgeAP4YisH_yLQBr12fA3l9E6dJHuqBpsKaJj2H4AlocCTBZ6eJZl6qiN5DArDgIK6x3sfdz6Zw5DwkSrPeOX3daKbFzntQNQWucIWi0dbwiWOpafNOU-uwg_0yDqdMcT_2qmdHODX_MOsg!/dz/d5/L2dBISEvZ0FBIS9nQSEh/


Obtain a MPU Certificate As a Registered Users
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The proceeding pages outline the steps for submitting a Sales and 
Use Tax/Buyer MPU Form using the Maryland Tax Connect (MTC) 
File and Pay option as a Registered Administrator or Authorized 
User.

Note: To File A Buyer MPU Form on (MTC) you must first have an 
MPU/Buyer tax account linked to your Tax Profile. 

If you do not see this account type under your Tax Accounts refer to 
the slides 2-16 for steps on how to apply as a first-time applicant. 



Multiple Points of Use Certificate-MPU

On the Portal homepage select Log In and enter your Username and Password to access your 
Tax Account page.
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User Warning Message

When accessing your Maryland Tax Connect Account you will be prompted to read and accept 
monitoring message. Click Ok to consent and proceed.
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Tax Account Page For Registered User

From your Tax Accounts page click the Select an Account button to locate your Sales and 
Use Tax/Buyer MPU tax account.
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File And Pay

Select File and Pay from the menu bar. Then select File a Form from the drop-down menu 
options.
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Apply for MPU

Entity/Business will appear in Name Field and Buyer MPU will appear in the Form Type box. You 
must complete all required fields * to proceed. Select Next to continue.
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Review Form Header

Review Form Header and verify entity/business information. Then click Next to move to the 
subsequent tabs. 
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Buyer Tax Information

Begin entering Buyer Information. Click Tax Form Instructions for specific form requirements. 
Note: FEIN and all fields with an asterisk* are mandatory.
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Vendor Tax Information

Continue entering Vendor Information. Select Next to continue to next tab or Calculate and 
Submit if done. Note: All fields with an asterisk* are mandatory and Vendor FEIN is not a
mandatory field.
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MPU Sales Items

Select Add Row to add description of the service, product or code (if applicable). Add as many  
rows as needed. Then select Next to continue to next tab or Calculate and Submit. Note: 
asterisk* represent mandatory fields that must be completed.
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MPU Related Entity/Parties

Select Add Row to add related entity/business (if applicable). Add as many rows as needed 
then select Calculate and Submit. Note: asterisk* represent mandatory fields that must be 
completed.
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Summary Information

Applicant should review Submission Date for accuracy. Then click Continue. 
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Authorized Taxpayer Signature

Select Yes to acknowledge that you are authorized to submit application on behalf of entity. 
Otherwise select No to return to previous page.
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Confirmation

Successful submissions will generate a Confirmation Number. Print or retain number for future reference.  
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Obtain Certificate Number
After an hour you can sign into your MTC Profile select Account Inquiry then Notice History from drop-down 

menu to obtain your MPU Certificate number that can be used to search and download a copy of the 

Certification. 
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MPU Search and Verification

After your application has been approved, you can use the MPU search option on the MTC 
homepage to verify, download and print a copy of your MPU certificate.
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WELCOME TO 
MARYLAND TAX CONNECT!

You have successfully submitted a MPU Application on Maryland Tax Connect.

Allow 1-2 hours for your request to processed. Approvals will be issued 

Monday thru Friday between the hours of 8AM and 5PM.

For additional assistance contact Taxpayer Services Monday-Friday, 8:30am-
4:30pm. EDT at 1-800-638-2937 or 410-260-7980.
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