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Multiple Points of Use Certificate (MPU)

The following pages outline the steps for obtaining a Maryland Multiple
Points of Use Certificate (MPU) on Maryland Tax Connect (MTC).

There Are Two Ways to Obtain a MPU Certificate:
Option for First-Time Applicants

» Directly on the Maryland Tax Connect Homepage (Pages 2-15).
Option for Reoccurring Request
» Logged in as a Registered Maryland Tax Connect User (Pages 16-31).

You must have an open and active Sales and Use Tax Account to

use either option. If you do not STOP and submit a Combined Central
Registration Application.
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https://mdtaxconnect.gov/rptp/portal/business/register-new-business/!ut/p/z1/jY_BDsFAEIafxWGvnVHViNtGaFPEgWrtRbasLWl3N2s1Hp_gQmjMbSbf_01-YJADU7w5Su6OWvHqvm9YuO0NcBTF6Cc4XnWR-ov5dBKvEaMAsgeAP4YisH_yLQBr12fA3l9E6dJHuqBpsKaJj2H4AlocCTBZ6eJZl6qiN5DArDgIK6x3sfdz6Zw5DwkSrPeOX3daKbFzntQNQWucIWi0dbwiWOpafNOU-uwg_0yDqdMcT_2qmdHODX_MOsg!/dz/d5/L2dBISEvZ0FBIS9nQSEh/
https://mdtaxconnect.gov/rptp/portal/business/register-new-business/!ut/p/z1/jY_BDsFAEIafxWGvnVHViNtGaFPEgWrtRbasLWl3N2s1Hp_gQmjMbSbf_01-YJADU7w5Su6OWvHqvm9YuO0NcBTF6Cc4XnWR-ov5dBKvEaMAsgeAP4YisH_yLQBr12fA3l9E6dJHuqBpsKaJj2H4AlocCTBZ6eJZl6qiN5DArDgIK6x3sfdz6Zw5DwkSrPeOX3daKbFzntQNQWucIWi0dbwiWOpafNOU-uwg_0yDqdMcT_2qmdHODX_MOsg!/dz/d5/L2dBISEvZ0FBIS9nQSEh/

Multiple Points of Use Certificate-MPU

On the Portal Homepage select Apply for a MPU Certificate from the Quick Links box.

QUICK LINKS

M User Guides and Tutorials
W Create a Maryland Tax Connect Profile

m Apply for a Maryland Business Tax Account -
Combined Registration Application

B Maryland Sales and Use Tax Exemption Certificate
Application

m Apply for a MPU Certificate

B Register as a Transmitter User (W2/1099 Bulk Filers
only)
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MPU Terms and Conditions

Maryland Tax Connect Users must agree to the Portal Terms of Use. Review and select the checkbox stating
you agree to the Terms & Conditions. Then select next to continue

Apply for a MPU Certificate @

Terms and Conditions

c. If that appeintment is basad on you holding a certain qualification (for example, as a registered tax agent). you must currently hold that qualification that qualification must not currently be suspended or cancelled.
Privacy Protection

COM is committed to respecting users’ privacy and security. Please see our Privacy Policy for further information about browsing, security, e-mail use, cookies and more.

Data Policy

Sy using data made available through Portal, the user agress to all the conditions stated in the Data Palicy.

Modification or Termination of Service

COM reserves the right to modify, discontinue, suspend or terminate access to Portal and to modify these TOU at any time. You will be notified of such changes by through Portal or a notice sent to the contact point listed in your user information. COM will not be liable for any such modification,

discontinuation, suspension or termination. You can ray he most current varsion of the TOU on our website at any time.
Acceptance of Terms of Use

You may accept and agree to these TOU of Portal on behalf of a business, organization, agency or yoursalf by checking | Agree’ below. By checking the *| Agree” Box below y:

affirm that you have read these TOU, that you have the authority to agree to these TOU on behalf of your business,

organization, agency or yourself and that the business, organization, agency or yourself will be bound by these TOU. Before you check the "l Agree” box. please carefully read the terms and conditions contained in this TOU.

* | agree to the above Terms & Conditions

Cancel
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Contact Information

Enter your Contact Information and complete all mandatory fields * before proceeding to next page.

Businesses | Apply for a MPU Certificate

Apply for a MPU Certificate - Contact Information @

Applicant(s) are required to complete mandatory fields.

Contact Information

* First Name: Jane * Daytime Phone:
* Last Name: Doe Extension:
Mobile Phone:

* Email:

* Confirm Email:

Cancel
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PORTALTEST@marylandtaxes.gov

PORTALTEST@marylandtaxes.gov




Buyer Tax Information

Begin entering Buyer Information. Note: All fields with an asterisk* are mandatory.

Buyer Information

To receive an MPU Certificate, you must already have an active Maryland Sales and Use Tax account. Your account must also be in good standing, with no outstanding balances or unresolved liabilities. If you would like to add a Sales and Use

Tax account you can do so by filling out our Combined Central Registration form.

* Corporate Name:

D/B/A Name:
* Buyer's Address: Add a New Address v
* Country: UNITED STATES h
Attention:

* Address Line1:

Address Line2:

* City:

* State: MARYLAND v

* Zip Code:

* Buyer's FEIN:

* Buyer's CRN:
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Vendor Tax Information

Continue entering Vendor Information. Note: All fields with an asterisk* are mandatory and
Vendor FEIN is an optional field.

Vendor Information

* Corporate Name:
D/B/A Name:

* Vendor Country: ~
* Vendor Street Line 1:
Vendor Street Line 2:
* Vendor City:

Vendor State: v
*Vendor Zip Code:

Vendor FEIN:

* Expected Date of Sale:
=

Invoice or purchase order number:
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MPU Sales Information

Select Add Row to add description of the service, product or code (if applicable). Add as many
rows as needed then select Save and Continue.

MPU Sale ltems
Progress

Sale Information

Scratio # General description of the service, product, or code: % Estimated total purchase price: ¢ Percentage of use allocated to Maryland: # Check this box if the item being purchased is a subscription: # Check this box if Maryland Use Tax will be paid by a Maryland affiliated member and will not be paid by the original buyer: ¢

Add

Save and Continue
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MPU Sales Information

Enter detailed description, cost, and percentage of use allocated to Maryland. All mandatory fields *
must be completed. Note: Check the subscription box for reoccurring sales. Then select Continue.

MPU Sale ltems
Progress (N

Sale Information

* General description of the service, product, or code: Computer Software

* Estimated total purchase price: $

* Percentage of use allocated to Maryland:

Check this box if the item being purchased is a subscription:

Check this box if Maryland Use Tax will be paid by a Maryland affiliated member and will not be paid by the original buyer: O
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MPU Sales Information

Review Sales entry(s) then select Save and Continue. Note: Multiple Sales information can be
added.

MPU Sale Items
progress (- N

Sale Information

e % General description of the service, product, or code: % Estimated total purchase price: ¢ Percentage of use allocated to Maryland: % Check this box if the item being purchased is a subscription: # Check this box if Maryland Use Tax will be paid by a Maryland affiliated member and will not be paid by the original buyer: §

1 Computer Software 50000.00 10 frue false Delete

Add

Save and Continue
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MPU Related Entity/Parties

Select Add Row to add related entity (if applicable). Add as many rows as needed then select
Save and Continue.

Related Parties

Progress 50%
Related Entity Information
“ Iteration # ¢ Corporate Name: ¢ D/B/A Name: # Related Party’s Address ¢ Maryland combined registration number of the Related Entity: ¢ Estimated taxable price of code, product, or service being resold: ]

owing 110 10f 1 entries
Add

Save and Continue
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Summary Information

Applicant should review Submission Date for accuracy. Then click Continue.

File a Form Summary Information @

Confirm the summary below is correct based on the information you entered and click NEXT to provide your electronic signature.

I Submission Date: 08/28/2025 l

Please Note: Click Continue to sign and complete your MPU Certificate application. Your cartificate will be avallable in less than 1 hour in your Maryland Tax Connect account undar the Notice History page. Be sure to save of print a copy once
it bacomes available.
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Authorized Signature

Select Yes to acknowledge that you are authorized to submit MPU application. Otherwise select
No to return to previous page.

File a Form Signature @

Progress 100%

Upon knowledge of a possible penalty being incurred, | acknowledge that | am authorized to file this document online.

gree. Select the "No” button to cancel the submission and go back to the previous page

Multiple Points of Use Certificate (MPU) Application Guide 13
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Confirmation

Successful submissions will generate a Confirmation Number. Print or retain number for future reference.

File a Form Confirmation

Document was submitted successfully. Your application will be reviewed and our office will contact you after review is complete.
The confirmation number is: FRO002144199

Please print or save this number for future reference.

M n Multiple Points of Use Certificate (MPU) Application Guide




" -

Warning Message Received

Note: If you do not have an open Sales and Use Tax (SUT) account. You will receive the
following error message, and your application will be rejected. STOP and submit Combined
Central Registration Application.

File a Form Signature @
Progress

You must first have an open Sales and Use Tax account before your can apply for an MPU Certification. If you would like to add a Sales and Use Tax account, you can do so by filling out our Combined Central Registration form.

Upon knowledge of a possible penalty being incurred, | acknowledge that | am authorized to file this document online.

Please select the “Yes" button if you agree. Select the "No" button to cancel the submission and go back to the previous page.

Multiple Points of Use Certificate (MPU) Application Guide



https://mdtaxconnect.gov/rptp/portal/business/register-new-business/!ut/p/z1/jY_BDsFAEIafxWGvnVHViNtGaFPEgWrtRbasLWl3N2s1Hp_gQmjMbSbf_01-YJADU7w5Su6OWvHqvm9YuO0NcBTF6Cc4XnWR-ov5dBKvEaMAsgeAP4YisH_yLQBr12fA3l9E6dJHuqBpsKaJj2H4AlocCTBZ6eJZl6qiN5DArDgIK6x3sfdz6Zw5DwkSrPeOX3daKbFzntQNQWucIWi0dbwiWOpafNOU-uwg_0yDqdMcT_2qmdHODX_MOsg!/dz/d5/L2dBISEvZ0FBIS9nQSEh/
https://mdtaxconnect.gov/rptp/portal/business/register-new-business/!ut/p/z1/jY_BDsFAEIafxWGvnVHViNtGaFPEgWrtRbasLWl3N2s1Hp_gQmjMbSbf_01-YJADU7w5Su6OWvHqvm9YuO0NcBTF6Cc4XnWR-ov5dBKvEaMAsgeAP4YisH_yLQBr12fA3l9E6dJHuqBpsKaJj2H4AlocCTBZ6eJZl6qiN5DArDgIK6x3sfdz6Zw5DwkSrPeOX3daKbFzntQNQWucIWi0dbwiWOpafNOU-uwg_0yDqdMcT_2qmdHODX_MOsg!/dz/d5/L2dBISEvZ0FBIS9nQSEh/

Obtain a MPU Certificate As a Registered Users

The proceeding pages outline the steps for submitting a Sales and
Use Tax/Buyer MPU Form using the Maryland Tax Connect (MTC)
File and Pay option as a Registered Administrator or Authorized
User.

Note: To File A Buyer MPU Form on (MTC) you must first have an
MPU/Buyer tax account linked to your Tax Profile.

If you do not see this account type under your Tax Accounts refer to
the slides 2-16 for steps on how to apply as a first-time applicant.
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Multiple Points of Use Certificate-MPU

On the Portal homepage select Log In and enter your Username and Password to access your
Tax Account page.

PPTest1

90000000000 @9

Forgot User Name? Forgot Password?

New to Maryland Tax Connect? Sigh Up
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User Warning Message

When accessing your Maryland Tax Connect Account you will be prompted to read and accept
monitoring message. Click Ok to consent and proceed.

WARNING

This systerm may contain U.5. Government information, which
is restricted to authorized users ONLY. Unauthorized access,
use, misuse, or modification of this computer systerm or of the
data contained herein or in transit to/from this system
constitutes a violation of Title 18, United States Code, Section
1030, and may subject the individual to Criminal and Civil
penalties pursuant to Title 26, United States Code, Sections
7213, 7213A (the Taxpayer Browsing Protection Act), and 7431,
This system and equipment are subject to monitoring to
ensure proper perfcrmance of applicable security features or
procedures. Such monitoring may result in the acquisition,
recording and analysis of all data being cormmunicated,
transmitted, processed or stored in this system by a user. If
monitoring reveals possible evidence of criminal activity, such
evidence may be provided to Law Enforcement Personnel.

ANYONE USING THIS SYSTEM EXPRESSLY COMNSENTS TO

SUCH MONITORIMNG.
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Tax Account Page For Registered User

From your Tax Accounts page click the Select an Account button to locate your Sales and
Use Tax/Buyer MPU tax account.

Tax Accounts @

Welcome, Portal

You have 0 incomplete documents. “ Account Type % Account ID % Address % Last Activity Date % Last Period Filed
You last logged in on MOTOR FUEL TAX/ MCTOR FUEL ID: 39961 45 CALVERT ST FL 4, ANNAPCLIS, MD 21401-
Wednesday, 08/27/2025 01:35 PM SPECIAL FUEL USER LICENSE 1994 UNITED STATES
Your password will expirz in 45 day(s). Go to Profile Information, MOTOR FUEL TAX/ MOTOR FUEL ID- 3961 45 CALVERT ST FL 4 ANNAPGLIS. WD 21401-
User Profile to change your password. SPECIAL FUEL USER 1394 UNITED STATES
SALES AND USE TAX/ CRN: 35641957 45 CALVERT ST FL 4, ANNAPOLIS, MD 21401-
BUYER MPU 1994 UNITED
User Profile Summary
SALES AND USE TAX/ CRN: 35641957 AMMNAPOLIS, MD 21401
o . FILING
Portal Verdication
. @:'ar"larc_‘axss gov SALES AND USE TAX/ SUTEC: 21223812 45 CALVERT ST FL 4, ANNAPOLIS, MD 21401-
UboeoTsezE4 SALES EX CHARITABLE EDUCATIONAL 1994 UNITED STATES

Showing 56 to 60 of 63 entries 7] < 10 1 n 13 > M

Account Information

2]
PORTAL VERIFICATION ENTITY Account Balances @

45 CALVERT STFL 4
ANNAPOLIS, MD 21401-1394 This taxpayer has no outstanding debt.
UNITED STATES

Select an Account
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File And Pay

Select File and Pay from the menu bar. Then select File a Form from the drop-down menu
options.

Home  Profile Information~  Account Inquiry~  File and Pay Transmitter Transactions~  Secure Message Center~

Service Requests~

File a Form

Saved and Submitted Items

Make a Payment

View Scheduled Payments

Renewal Services

[ Multiple Points of Use Certificate (MPU) Application Guide



ply for MPU

Entity/Business will appear in Name Field and Buyer MPU will appear in the Form Type box. You
must complete all required fields * to proceed. Select Next to continue.

File a Form @

The tax form information below has been prepopulated based on default account information. Please make alternate selections below as needed. Click the "Next" button when you are ready to continue.

If you would like to view the instructions for the form you are filing, click here.
IMPORTANT! Accelerated Withholding Filers: Please select the Period End Date that matches your Pay Date. These dates should be the same date

* Name: PORTAL VERIFICATION ENTITY v

* Account: SALES AND USE TAX/BUYER MPU ¥

* Account ID: CRN: 35641957 LEGAL: PORTAL VERIFICATION ENTITY ¥

* Form Type: Buyer MPU =

* Return Type: ORIGINAL RETURN v

* Filing Method: DATA ENTRY M

* Period End Date: 7/2/2025 - 7/2/2025 ¥

Multiple Points of Use Certificate (MPU) Application Guide




Review Form Header

Review Form Header and verify entity/business information. Then click Next to move to the
subsequent tabs.

Complete the Form @

To complete this form, enter a value in the appropriate fields. Fields that are automatically calculated are greyed out and net fillable. Click the Caleculate button to populate the calculated values.
You must click the Calculate button before your return can be submitted

Form Header MPU MPU Sale ltems MPU Related Entity

|Ta><payer Information | Form Information

Name:  PORTAL VERIFICATICN ENTITY
Account:  SALES AMD USE TAX/BUYER MFU
Account ID:  CRRM: 25841857
Address: 45 CALVERTSTFL4
ANMAFCLIS, MD 21401-1294
UNITED STATES

Form Type:  Buysr MFU
Peri T T CueD
Period End Date:  J7/02/2025

[ Multiple Points of Use Certificate (MPU) Application Guide




Buyer Tax Information

Begin entering Buyer Information. Click Tax Form Instructions for specific form requirements.
Note: FEIN and all fields with an asterisk* are mandatory.

Form Header MPU MPU Sale ltems MPU Related Entity

Buyer Information

Line # Line ftem

Corporate Name* Marshalls
D/B/A Name

Business Location Address: Street 1°

Business Location Address: Street 2

Business Location Address: City annaoolis

Business Location

Business Location

Business Location

Address: State”

Address: ZipCode”

Address: Country”

FEIN

MARYLAND M

21401

UNITED STATES o

Maryland Combined Registration Number”

M n Multiple Points of Use Certificate (MPU) Application Guide
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Vendor Tax Information

Continue entering Vendor Information. Select Next to continue to next tab or Calculate and
Submit if done. Note: All fields with an asterisk* are mandatory and Vendor FEIN is not a
mandatory field.

‘ Vendor Information

Line # Line Item
Corporate Name
D/B/A Name
Address; Street 17 200 Post Czk Ct
Address: Sireet 2
Address: City” Landaove

6d Address: State”

Address: ZipCode™

207A5-4735

Address: Country

FEIN

Expected date of the sale (MM/DD/YYYYY J—— =

UNITED STATES ¥

Invoice or purchase order number

Multiple Points of Use Certificate (MPU) Application Guide




MPU Sales Items

Select Add Row to add description of the service, product or code (if applicable). Add as many
rows as needed. Then select Next to continue to next tab or Calculate and Submit. Note:
asterisk* represent mandatory fields that must be completed.

- nstructions

Form Header MPU MPU Sale tems MPU Related Entity

MPU Sale ltems

Check this box if Maryland Use Tax will be
¢ paid by a Maryland affiliated member and :
will not be paid by the original buyer.

General description of the service, ¢ Estimated total purchase price * Percentage of use allocated to Check this box if the item being
product, or code™ Maryland* purchased is a subscription.

0

=]

oud Storage $ 10,000.00

4

Add Row

>

Cancel Save and Exit Save and Continue Calculate




" -

MPU Related Entity/Parties

Select Add Row to add related entity/business (if applicable). Add as many rows as needed
then select Calculate and Submit. Note: asterisk* represent mandatory fields that must be

completed.

Form Header MPU MPU Sale Items MPU Related Entity

Estimated taxable

Maryknd combined rice of code, product,

Corporate Name* ¢ D/B/A Name ¢ Address: Street 1* ¢ Address: Street 2 ¢ Address: City* ¢ Address: State* §  Address: ZipCode* ¢ registration number of : z’ sevite be;np ¢
the Related Entity* * 2

resold.
Home Goods 5680 Graen Drive Greenbel MARYLAND v 20770 456677 $ [}
4 i3
Add Row
Back

Save and Exit Save and Continue Calculate

Multiple Points of Use Certificate (MPU) Application Guide




Summary Information

Applicant should review Submission Date for accuracy. Then click Continue.

File a Form Summary Information @

Confirm the summary below is correct based on the information you entered and click NEXT to provide your electronic signature.

I Submission Date: 08/28/2025 l

Please Note: Click Continue to sign and complete your MPU Certificate application. Your cartificate will be avallable in less than 1 hour in your Maryland Tax Connect account undar the Notice History page. Be sure to save of print a copy once
it bacomes available.

M n Multiple Points of Use Certificate (MPU) Application Guide




Authorized Taxpayer Signature

Select Yes to acknowledge that you are authorized to submit application on behalf of entity.
Otherwise select No to return to previous page.

File and Pay / File a Form

Signature

Upon knowledge of a possible penalty being incurred, | acknowledge that | am authorized to file a form for the taxpayer represented in the tax form now being submitted online.

Please select the "Yes" button if you agree. Select the "No" button to cancel the submission and go back to the form. Once you select Yes, you cannct change the submitted form. The only way to correct errors or update
information is to file an amended return.

Multiple Points of Use Certificate (MPU) Application Guide 28
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Confirmation

Successful submissions will generate a Confirmation Number. Print or retain number for future reference.

File and Pay File a Form

Confirmation

Your form was submitted successfully.
The confirmation number is: FRO002143460

Print your completed tax form or save the confirmation number for future reference.

M n Multiple Points of Use Certificate (MPU) Application Guide




Obtain Certificate Number

After an hour you can sign into your MTC Profile select Account Inquiry then Notice History from drop-down
menu to obtain your MPU Certificate number that can be used to search and download a copy of the

Certification.
= & LogOut® Translate £ sesrch

Home  Shared Pages Profile Information- ~  Fileand Pay-  Transmitter Transactions-

Secure Message Center-  Service Requests-

Notice History

Welcome, Portal

You have @ incomplete documents * Account Type % Account ID % Address % Last Activity Date % Last Period Filed
You last legged in on MOTOR FUEL TAX/ MOTOR FUEL ID- 39861 45 CALVERT ST FL 4, AMNAPOLIS, MD 21401-
Wednesday, 09/03/2025 11:12 AM SPECIAL FUEL USER LICENSE 1994 UNITED STATES

Your password will expire in 38 day(s). Go to Profile Information, MOTOR FUEL TAX/ MOTOR FUEL 1D 33961 45 CAIVERT ST FL 4, ANNAPOLIS, MD 21401-
User Profile to change your password. SPECIAL FUEL USER 1994 UNITED STATES
SALES AND USE TAX/ CRN: 35641857 45 CALVERT ST FL 4, ANNAPOLIS, MD 21401-
BUYER MPU 1994 UNITED §

User Profile Summary
SALES AND USE TAX/ CRA: 35641857 45 CALVERT STF
FILING 1994 UNITED §

NNAPOLIS, MD 21401-

Fort: cation
portaitest@marylandtaxes gov SALES AND USE TAX/ SUTEC: 31223812 45 CAIVERT ST FL 4, ANNAPOLIS, MD 21401-
00007553

1ooooIse38714 SALES EX CHARITABLE EDUCATIONAL 1994 UNITED STATES

Showing 56 to 60 of 69 entries 7] < 10 1 n 13 > M

Account Information

]

Account Balances @

PORTAL VERIFICATION ENTITY

/ERTSTFL4
’ hiren ‘A‘E\j:\ 214011524 This taxpayer has no outstanding debt.

Select an Account
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MPU Search and Verification

After your application has been approved, you can use the MPU search option on the MTC
homepage to verify, download and print a copy of your MPU certificate.

maryland .‘.C;-:\m&

et

Translate O search

Maryland Tax Connect will be unavailable on Monday, March 25, 2024, from 8:00 PM to 10:00 PM for scheduled maintenance. During this time, you will not be
able to perform any Maryland Tax Connect functions. PPTest1
Need assistance getting started? Schedule a call back appointment.

»
Trying to register and need your PIN, please contact our Taxpayer Services Division at 410-260-7980.

Did you know you can file an Admissions & Amusement Tax, Sales and Use Tax and Withholding Tax return and make a payment without logging into your
account? Click File a Form as a Guest link below!

Forgot User Name? Forgot Password?

New to Maryland Tax Connect? Sign Up

LICENSE/PERMIT

QUICK LINKS BUSINESSES

SEARCH

M User Guides and Tutorials M Make a Payment as a Guest W Motor Fuel

M Create a Maryland Tax Connect Profile M File a Form as a Guest

W Verify Sales and Use Tax Registration, Exemption or MPU I

.

s

mWApply for a Maryland Business Tax Account - Combined Registration Application
M Maryland Sales and Use Tax Exemption Certificate Application

M Register as a Transmitter User (W2/1099 Bulk Filers only)

M Filing Deadlines and Due Dates
M Business Tax Forms and Instructions
M Checklist for New Businesses

M Apply for Business Employer Identification Number

M Business Search

WIFTA e-File

Multiple Points of Use Certificate (MPU) Application Guide




WELCOME TO
MARYLAND TAX CONNECT!

You have successfully submitted a MPU Application on Maryland Tax Connect.

Allow 1-2 hours for your request to processed. Approvals will be issued
Monday thru Friday between the hours of 8AM and 5PM.

For additional assistance contact Taxpayer Services Monday-Friday, 8:30am-
4:30pm. EDT at 1-800-638-2937 or 410-260-7980.

18
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