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Renewal Services

The following pages outline the steps to submitting a 
Maryland State Tax Renewal Form. The Renewal 

Services Guide can be used for following tax types 
(Motor Fuel, Slot Machines and Sales and Use Tax 

Exemption Certificates).

 To perform these procedures, you must have a Maryland 
Tax Connect profile and active Tax Accounts. 
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Maryland Tax Connect-Home Page

Log-in to your Maryland Tax Connect Account using your User ID and New Password. Then check 
ReCAPTCHA to Log In.



Renewal Services Guide 4

User Warning Message

When accessing your Maryland Tax Connect homepage you will be prompted to read and accept 
monitoring message.  Click Ok to consent and proceed. 
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Account-Home Page

From your Tax Accounts page click the Select an Account button to view all available Tax 
Accounts.
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My Profiles Page

Select the Tax Account from My Profiles page that you are submitting a Renewal on behalf of.
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Renewal Services Page

From My Profile page select File and Pay. Then Renewal Services from the drop-down menu 
options.
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Renewal Services Page

Review informational page text in the green box for License Renewals and Exemption Certificates. 
Complete all required fields then select Next to proceed.
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Complete Tax Form

Review Form/Return Header and verify Taxpayer Information. Then click Next to move to the 
subsequent tabs. 
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Complete Tax Form

Select SUTEC Renewal tab and begin entering form data. Note: Form tabs and fields will vary 
depending on tax type. (Ex: Slot Machine and Motor Fuel ).
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Complete Tax Form

Continue entering Form data and select Calculate to allow the system to auto-calculate restricted 
fields and apply specific Form rules.
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Complete Tax Form

Finish entering Form data then select Next to proceed to attachments page.
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Attachments

Use Attachments tab to upload required documents (ex: 501C). Select Add Files then Start 
Upload. Select Continue to procced. 
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Summary Page

Review Form summary and click Next. Use the Print button to generate a PDF of Form.  
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Authorized Taxpayer Signature

Review the Maryland Tax Connect user acknowledgement statement. Select Yes to continue or No 
to return to previous page. 
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Confirmation Page

Successful submissions will generate a confirmation number. Print or retain number for future 
reference.  
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Form PDF

Taxpayer can use print button to generate copy of completed Form. 
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Confirmation Email

After your Form is successfully submitted you will receive an acknowledgement email.  
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WELCOME TO 
MARYLAND TAX CONNECT!

You have now successfully submitted a Tax Renewal Form on 

Maryland Tax Connect. 

For additional assistance contact Taxpayer Services Monday-Friday, 

8:30am-4:30pm. EDT 

at 1-800-638-2937 or 410-260-7980.
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