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File And Pay As a Registered User Guide

The following pages outline the steps for filing a 
Maryland State Tax Form. The File A Form and Pay As 
a Registered User Guide can be used for the following 
Maryland tax types: Sales and Use, Admissions and 
Amusement, Alcohol, Tobacco and Withholding. 

 To perform these functions, you must have a Maryland 

Tax Connect profile and active Tax Accounts. 
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Maryland Tax Connect-Home Page

Log-in to your Maryland Tax Connect Account using your User ID and New Password. Then check 
the ReCAPTCHA to Log In.
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User Warning Message

When accessing your Maryland Tax Connect homepage you will be prompted to read and accept 
monitoring message.  Click Ok to consent and proceed. 
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Tax Accounts

From your Tax Accounts page click on the Select an Account button to view all available Tax 
Accounts.
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Profile Information

Select the Tax Account from the My Profiles page that you are filing a Form/Return on behalf of.
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File And Pay

Select File and Pay from the menu bar. Then select File a Form from the drop-down menu 
options.
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File A Form Page

Tax account selected will appear in the name box and some fields will auto-populate. You must 
complete all required fields in red to proceed. Select Next to continue. 
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Enter Tax Form

Review Form/Return Header and verify demographic information. Then click Next to move to the 
subsequent tab. Note: Form design/fields vary depending on tax type selected. 
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Enter Tax Form

Begin entering data for the Form Type selected. Click Tax Form Instructions for specific Form 
requirements. Note: Form requirements vary across tax types.
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Enter Tax Form

Continue entering Form data. Note: Form fields and business rules will vary depending on Form 
type. (Ex: Withholding, Sales and Use, Amusement and Admissions, etc.). 



File A Form and Pay As A Registered Maryland Tax Connect User Guide 12

Enter Tax Form

Continue entering Form data. Click Calculate periodically for system to auto-calculate restricted 
fields and apply specific Form business rules.
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Enter Tax Form

Continue entering Form data.
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Enter Tax Form

Finish entering Form data then click Calculate and Next to start next tab. Click Back to return to 
previous pages.
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Enter Tax Form

Select subsequent tab and enter Form data. Click Tax Form Instructions for specific Form 
requirements. 
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Enter Tax Form

Finish entering Form data then click Calculate and Submit. Taxpayer can also click Save and Exit 
to pause and resume later. 
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Summary Information

Confirm information populated on summary page is accurate, then select Next to submit. Use the 
Print button to generate a PDF of the completed Form. Note: Form is not complete until you sign 
and acknowledge your submission on following page.
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Taxpayer Signature

Review the Maryland Tax Connect user acknowledgement statement. Click Yes to continue or No to 
return to previous page. Note: This is the last opportunity to use the Print button to generate a 
PDF of the completed Form. 



File A Form and Pay As A Registered Maryland Tax Connect User Guide 19

Form PDF

Taxpayer can use print button to generate copy of the completed Form. 



File A Form and Pay As A Registered Maryland Tax Connect User Guide 20

Confirmation Page

Successful submissions will generate a Confirmation Number. Print or retain number for future 
reference.



21

WELCOME TO 
MARYLAND TAX CONNECT!

You have now successfully Filed a Form on Maryland Tax Connect! 

For additional assistance contact Taxpayer Services Monday-Friday, 

8:30am-4:30pm. EDT 

at 1-800-638-2937 or 410-260-7980.
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